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HOJOXEHUE
00 oT/esie MO padoTe ¢ HAYYHO-TEAATOTNYeCKUMH PA0OTHUKAMU
HEHTPa Mo padoTe ¢ MEPCOHATOM YIIPABJIEHHS MEPCOHATA
aIMUHUCTPATHBHOIO IeNIAPTAMEHTA
(beneparbHOro TOCYAapCTBEHHOTO OIOPKETHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS BBICILIETO
obOpasoBanus «Poccuiickuii skoHOMUYecKuid yHIUBepcuTeT uM. I'.B. [TnexanoBa

1. OBHIME NOJIOXKEHUSA

1.1. Ornen mo paboTre ¢ HAyYHO-NIEIArOTMYECKMMHU paOOTHHUKAMH IIEHTpa Mo paboTe ¢
HIEPCOHAJIOM YIIPaBIICHHS IIEPCOHAIA a[MUHUCTPATUBHOIO JienapraMenTa (nanee — OT/en) sBiseTcs
CTPYKTYPHBIM MOApa3ieieHreM (enepalbHOT0 TOCYIapCTBEHHOTO OI0IKETHOTO 00pa30BaTeILHOTO
yupexJieHus: BbIcliero oOpasoBaHMsi «PoccHMCKMII SKOHOMMYECKHUH yHHUBepcuTeT uMeHu [.B.
[TnexaHoBay (manee — YHHBEPCHUTET), OCYHIECTBISIIONIMM aJIMUHUCTPATUBHYIO, YIIPABICHUECKYIO
JeSITeTLHOCTD B YaCTH pabOTHI C HAYYHO-TIEIarOTHYECKIMH PA0OTHUKAMHU Y HUBEPCUTETA.

1.2.  Ortnen co3maeTcss M JHUKBUIUPYETCS MPUKA30M peKkTopa YHuBepcutera. HammeHoBaHue
OTnena ycTaHaBIMBAETCS IIPH €0 CO3JIAaHUH i MOXKET H3MEHSITHCS TP €r0 PEOPraHn3alluH U B HHBIX
CIIy4asiX Ha OCHOBaHHH MPHUKa3a PeKTopa.

1.3. B cBoeii AeITeIbHOCTH OT/IEN PYKOBOICTBYETCS:

. Koncrurynueit Poccniickoit ®enepanumy;

. TpynossiMm koaexkcoMm Poccuiickon @enepanuy;

o ®enepanbHbM 3akoHOM P® ot 29.12.2012 1. Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
Denepauuny;

o ITocranoBnenuem IlpaBurensctBa P® ot 26.12.2017 1. Ne 1642 «OO06 yTBepkaeHUU

rocymapcTBeHHOUW mporpammbl Poccuiickoit @eneparuu «Pa3sutne obOpazoanmst Ha 2018-2025
TOJBDY;

. ®enepanbHbiM 3akOHOM P® ot 23.08.1996 r. Ne 127-03 «O Hayke U rocyaapCTBEHHOMN
Hay4YHO-TEXHUYECKOU MOJUTUKE» U APYTHUMHU 3akoHaMu Poccuiickoit Penepanny;
o [TocranoBnennem IlpaButensctBa P® or 15.04.2014 1. Ne 301 «OO0 yTBep)aeHUU

rocynapcTBeHHOU mporpaMmsel Poccuiickoit @enepannn «Pa3Butre Hayku U TexHoJorui Ha 2013-
2020 roanr»;

. Pacnopskenuem  IlpaButrensctBa P® ot 08.12.2011 1. Ne 2227-p «Crparerus
WHHOBAIMOHHOTO pa3BuTHs Poccuiickoin denepannu Ha nepuon a0 2020 rogay;

. Pacnopsixenuem IlpaButensctBa P® ot 08.05.2013 1. Ne 760-p «Konuenuus dheneparbHON
1eneBoil mporpammel «HayuHble M Hay4HO-TIEJarornyecKue KaJpbl MHHOBAaLIMOHHOM Poccun Ha
2014-2020 roas»;

. [Tnanom meponpustuii («/lopokHas kapta») «M3MeHEHHUsT B OTpacisiX COMAIBHON Cephl,
HAlpaBlIeHHbIE HAa TMOBbIIIEHHE J(PQPEKTUBHOCTH O0Opa30BaHUS M HAyKW», YTBEPKIACHHBIM
pacnopsbkenusM [IpaButensctBa PO ot 30.04.2014 Ne 722-p;

o paznenom  «KBaMUKAMOHHBIE XapaKTEPUCTHUKHU JIOJHDKHOCTEH  PYKOBOJIUTENEH U
CHEIHUAIMCTOB  BBICHIETO MPO(PECCHOHAIBHOTO ¥ JIOTIOJHUTENHHOTO  MpodeccroHaIbHOTO
obpazoBanus». EamHOro KBamM(UKAIMOHHOTO CIPABOYHUKA JOJDKHOCTEH PYKOBOJMTEIICH,
CIICLUATUCTOB U CHYXAlIUX, YTBEP>KIECHHOTO MNpPHUKa3oM MUHUCTEpPCTBA 3APaBOOXPAHECHUS U
conuanbHoro pazputusg PO ot 11.01.2011 r. Ne 1H;



o [IpaBunamu pa3paOOTKH, YTBEPKIACHUS W XPAaHEHHsS TOJOXKEHHH O CTPYKTYPHBIX
NOJIpa3JieNICHUsAX U JOJDKHOCTHBIX MHCTpyKUuHM corpynHukoB B @I'BOY BO «POVY um. I'.B.
IInexanoBay;

. VYkazamu u pacniopsbkenusimu [Ipesunenra Poccuiickoit @eaepanuu;

o COOTBETCTBYIOIIMMU IIPUKA3aMH U PaCIOPSLDKEHUAMU MUHUCTEPCTB U BENOMCTB Poccuiickon
denepaunu;

. VYcraBoM YHUBEpPCHTETA;

o Kos1eKTUBHBIM 10T0BOPOM;

o [IpaBusiaMy BHYTPEHHETO TPYAOBOIO PAcHOpsIKa Y HUBEPCUTETA;

. 3aKOHOJATEIbHBIMU M HOPMATHBHO-IIPABOBBIMM akTamu P®, coxepkaluMu HOPMBI
TPYZOBOI'O IIPaBa U JOKAJIbHBIMHU aKTaMH Y HUBEPCUTETA;

. HOPMAaTUBHBIMM  JIOKQJBHBIMM aKTaMH, pacHOpsDKEHUSAMM U IIPUKa3aMU  pPEKTopa
YHUBEPCUTETA;

1.4. Kpowme BblllIeHa3BaHHBIX, B CBOEH AesTenbHOCTH OTIEN PYKOBOACTBYETCS:

. ®enepanbHbIM 3aK0HOM P® o1 27.07.2006 1. Ne 152 @3 «O nepcoHalIbHbIX JaHHBIX,

. [TocranoBnennem IlpaBurensctBa P® ot 01.11.2012 1. Ne 1119 «OO06 yrBepx)aeHuu

TpeOOBaHUH K 3alUTE MMEPCOHATBHBIX JAHHBIX TPU X 00pabOTKe B MH(POPMAIMOHHBIX CHCTEMAax
MIEPCOHATBHBIX JTAaHHBIX);

o [locranoBnenuem IlpaButensctBa P® ot 15.09.2008 r. Ne 687 «OO0 yTBepxkaeHUU
[Tonoxxenuss 00 0COOCHHOCTSAX OOpPaOOTKH IEPCOHAIBHBIX JIAHHBIX, OCYIIECTBIIEMON 0Oe€3
UCTIOJIB30BaHUS CPEJICTB aBTOMATU3ALIAN;

o JIOKaJIbHBIMH HOPMAaTHUBHO-TIPABOBBIMU aKTaMH YHHBEPCHTETa B 00JacTH 0O0pabOTKH W
3alUThI IEPCOHAITBHBIX JAHHBIX.

2. HEJHU U 3AJIAYHA NEATEJBHOCTHU NOAPASAEJTEHUA

2.1. llenu neATEIBbHOCTH OT/EIIA:

. obecrieyeHre coOI0IeHNs TPYI0BOIO 3aKOHOAATENbCTBA B Y HUBEPCUTETE;

o MPOBE/ICHUE KaJPOBOW TOJIMTHKH, CIIOCOOCTBYIOUIEH YCTENTHOMY (YHKIMOHHPOBAHUIO

YHusepcurera

2.2. 3agaum oTzena:

o ydacTre B pa3pabOTKe U pean3alni CTPATerHy yIPaBICHH IEPCOHATIOM;

. oOecnieueHue YHuBepcurera HE00XOIUMBIM KOJINYECTBOM PYKOBOJHTEIIEH,
npernojiaBaTenei, crnenuanucToB, pabouux TpeOyeMbIx Npodeccuil, crenuaabHOCTeH U
KBTI (UKAIIIH;

. ocymiecTBieHne 3P HeKTUBHOTO M0100pa, paCCTAHOBKH, peaTn3allii TPYAOBOTO MOTEHITAAa
pabOTHUKOB B COOTBETCTBHHU C MX JIETOBBIMHU, TPO(HECCHOHAIBHBIMU Ka4eCTBAMH;

o MOCTOSIHHOE COBEPILICHCTBOBAHME YIIPABICHHSI IEPCOHATIOM Ha OCHOBE pean3alli eJIeBbIX

nmporpaMmM H OKa3aHUU CHCTEMaTHUYCCKOI MGTO}II/I‘IGCKOﬁ IMOMOIIMHU PYKOBOIHUTECIAM
HOIlpEB,Z[CJ'ICHI/Iﬁ 1o npo6neMaM YIIpaBJICHHU:A IIEPCOHAIIOM,

o OKa3aHHWE CHUCTEMATHUYECKON METOTUYECKOW MOMOIIU PYKOBOAMTENSM MOJpa3elieHuil Mo
npobIemMaM KaJapoBOTo JIEJIOMPON3BOJICTBA H YIIPABJICHUS TIEPCOHAIIOM;

. moa0op U pacCTaHOBKA KaJpOB;

o yueT MepcoHalla YyHUBEPCUTETA, BeIeHUE KaJPOBOW JOKYMEHTAIINH;

o KOHTPOJIb COOMIONEHHS] TUCIUIUIMHBI TpyAa. AHamM3 ydera pabouero BPEMEHH II0
3JIEKTPOHHOMY Ta0elto;

o COCTaBJICHUE aHAJTUTHYECKHUX CIIPABOK U OTYCTOB IO ITEPCOHAIY;

o KOHTPOJIb COOJIOICHUS TPYJOBBIX U COI[HALHBIX MTPaB PaOOTHUKOB.



3. ®YHKIHUU

3.1.  Otzmen ocyuiecTBiIsieT MPOrHO3 NEPCHEKTUBHOM M ONpeeseHHe TeKyLled MoTpeOHOCTH B
nepcoHae.

3.2.  Ormen NpoOBOAMUT  aHaJAM3  MMEIOLIErocs  KaJpoBOIO  COCTaBa,  IUIAHUPOBAHHE
npodeCcCHOHATBHO-T0JDKHOCTHOTO TIPOJIBUKEHUST pAOOTHHKOB.

3.3. Ormen mnpuHMMaeT Mepbl II0 YKPEIUIEHUIO TPYJOBOM JUCHUIUIMHBIL, 00ECHEUYEHUI0
COLMAIBHOTO PaBHOBECHSI, IPEAYIPEKICHUIO TPYIOBBIX KOH(IUKTOB.

3.4.  Otaen opopmisieT KapoBble JOKYMEHTBI B yCTAHOBJICHHBIE CPOKH.

3.5, Ormen oka3plBaeT NOMOIIbL B MOAOOpPE TEpPCOHANa COBMECTHO C PYKOBOAUTEISAMHU
3aMHTEPECOBAHHBIX MOJIPA3/IEIECHUH.

3.6.  Otzmen mpyHHUMAET ydacTHe B pa3pabOTKe M ONTUMHU3AIMH IITATHOTO PACITUCAHUS.

3.7. Otpen ocylIeCTBISET KOHTPOJb 32 COOTBETCTBUEM YTBEP)KICHHON y4ueOHOW Harpysku u
MOITHOCTH Kadeap nepBoil MOJIOBUHBI JTHS.

3.8. Ormen ¢dopMupyer CHUCKM Hay4yHO-TIEJAarornyeckux paboTHukoB ans KoukypcHoi
KOMHUCCHUH YHUBEPCUTETA.

3.9. Otnen odhopmisieT IMCTKA HETPYAOCIOCOOHOCTH JIJIsl BCEX KaTeropuil pabOTHUKOB.

3.10. Otmen odopMIsSeT CTPaxoOBbIE CBHJETEIBCTBA TOCYIAPCTBCHHOTO  TICHCHOHHOTO
CTpaxOBaHUsL.

3.11. Orpmen paboTaeT C MUTPANMOHHON CIIy’)kKOOH B dYacTH O(OPMIICHHS HMHOCTPAHHBIX
PaOOTHHKOB.

3.12. Otpmen paboTaeT ¢ NHCHMEHHBIMH OOpPALICHUSMH COCTOSIIMX M OBIBIIMX PaOOTHHKOB
YHHUBEpCHUTETA.

3.13.  Orxmen mpuHUMAET y4acTHE B COCTaBIeHUH (0popmiieHHH) TpeOyeMoii KaApOBOH OTYETHOCTH
U OpraHu3allMOHHO-PACTIOPSIUTENbHON JOKYMEHTALUH.

3.14.  Otnen opraHu3yeT IMEKTPOHHBIN TaOEIBHBIN yueT pabOTHUKOB YHUBEPCUTETA.

3.15.  Ortnen pabdotaer ¢ CO/I «leno» u caiftom YHuBepcuTera.

3.16. Otamen mpoBOAUT pabOTy MO APXUBUPOBAHUIO KaJPOBON JTOKYMEHTAIIHH.

3.17. Otpen obecrieunBaeT COXPAaHHOCTh JAHHBIX M KaJpOBBIX JOKYMEHTOB C IOCIEAYHOIIEH
nepeadel ux B apXuBs.

3.18.  Otnen BU3MpyeT NPOEKTHI TOKYMEHTOB, kacarouuxcs HITP YuuBepcuTtera.

4. YHPABJEHUWE NOAPA3ZAEJEHUEM

4.1. Ob6mee pykoBoacTBO OTIENOM OCyIIECTBIsIeT HadanbHUK OTaena, KOTOpbId HazHA4YaeTcs
IMPUKA30M PCKTOpAa. Haganpamk OTI[CJ'I& HECET OTBETCTBCHHOCTD 3a PC3YJIbTAThl ACATCIBHOCTU €TO
MO/Apa3/ieNICHuUs.

4.2. Havanpauk OT/ena pyKOBOTUT JIeATEIBHOCTRIO OT/IeNa, pacipeaeiseT 00I3aHHOCTH MEXITY
paboTHUKaMU B paMKaxX UX (DYHKIHMOHAIBHBIX OOS3aHHOCTEU, OMPEEICHHBIX HX JOKHOCTHBIMU
HHCTPYKIUAMH, ITPEACTABIIACT pa6OTHI/IKOB K IIOOIIPEHUAM U B3bICKAHUSAM.

4.3. Crpykrypa OTnena ompesensercs perraeMbIMU 3a/1a4aMH, BBITOTHAEMBIMUA (YHKIHSIMH U
OTpaXacTCA B IITATHOM paClIMCaHNU.

4.4. Tlo xaxaoMmy HampaBlieHUI0 paboTel OTaeNa TeKyIIHe PEIICHUs IPUHIMAET OTBETCTBEHHBIN
3a JaHHOE TIOpYYEHHE PAOOTHHK.

5. YYET, OTYETHOCTb U KOHTPOJIb

5.1. Ortnen ymnoJHOMOYEH MOJIy4aTh JTOKYMEHTBI, HH(POPMAIHIO, CBEICHUS, HEOOXOAUMBIE IS
OCYILECTBIICHHS pabOThI, OT COOTBETCTBYIOIUX MOJIPA3/ICICHUN Y HUBEPCUTETA.

5.2. Otmen B mpenenax CBOCH KOMIETEHIIMHM OCYIIECTBISAET TOJTOTOBKY HEOO0XOIUMOMN
yHI/IBepCI/ITeTy OTYCTHOCTHU, B TOM YHCIIC CT&THCTH‘-ICCKOFI, B COOTBCTCTBUU C HOpy‘-IeHI/I}IMI/I
PYKOBOJICTBA.



5.3.

CtpykTypHOE noJpa3ieieHie 00ecrnednBaeT pe1ocTaBieHue TpedyeMoil B COOTBETCTBUHU C

3akoHOJATeNbCTBOM P® wuHboOpMamMu 1O HaNpaBICHUSAM JEATEIBHOCTH B  pa3iMyHbIC
MuHucTepcTBa U BEJOMCTBA, B TOM YHUCIIE AJIS AaJbHEHUIIEro pa3MeleH st Ha OpULIMaIbHOM caifTe
YHUBepcUTEeTa M HA MOHUTOPUHTOBBIX caiiTax MHUHHCTEpCTBa HayKH U BhICIero oOpa3oBaHus PO.

5.4. KoHTponb 3a JeATENFHOCTBIO OTHENA OCYHIECTBIISICT IUPEKTOp LEHTpa Mo pabdore C
MIEPCOHAJIOM.

6. B3BAMMOJENCTBUS
6.1. Otnmen oCymIecTBISIET CBOIO JESTEIBHOCTh BO B3aMMOACHUCTBUH C JIPYTMMHU CIyXOaMH |

CTPYKTYPHBIMH IIOAPA3ACIICHUAMUA yHI/IBepCI/ITCTa, a TaKiKE B IIpE€aciiax CBOCH KOMIICTCHIIUU CO
CTOPOHHUMHU OpraHU3alluAMU.

6.2. BsaumopneiicTByeT, B TOM 4HCIIE IO BOIPOCAM:
00pabOTKHU U 3aIUTHI IEPCOHAIBHBIX JIAHHBIX;
0o0yueHus: pabOTHUKOB MpaBuiIaM 00paOOTKU U 3aLIUThl IEPCOHABHBIX JaHHBIX;
oOecrieyeHns KOH(PHUACHIINATLHOCTH HH(OPMAIINHN, COAEPIKaIIel IepCOHATbHbIC JaHHEIC,
coOmosieHust TpeOOBaHWK HOPMATHBHO-TIPABOBBIX AaKTOB, YCTAHABJIMBAIOIIUX IOPSIOK
00pabOTKHU U 3aIUTHl IEPCOHAIBHBIX JIaHHBIX;
BBINOJIHEHUS] TPeOOBaHUI MO 3allMTE MNEPCOHAIbHBIX JaHHBIX, NPU UX 00paboTke ¢
MCIIOJIb30BAaHUEM CPECTB BBIYMCIUTEIbHON TEXHUKH;
POTHBOACHUCTBUS KOPPYIILINY;
BO3HUKHOBEHHUS HEUITATHBIX CUTyallMii B aBTOMAaTHU3WPOBAaHHBIX HH(POPMAIMOHHBIX
CUCTEMAaX NEPCOHAJIbHBIX JaHHbBIX;
BO3HUKHOBEHHUSI (DAaKTOB M TONBITOK HapyIIeHUs TpeOoBaHW O0OpaOOTKM W 3aIIUTHI
NEePCOHATbHBIX JAHHBIX;
IPOBEIEHUS CIYXEOHBIX TPOBEPOK IpPH HapylIeHMH paOOTHUKaMU TpeOOBaHUH IO
00paboTKe U 3aIUTe NEPCOHANBHBIX JaHHBIX;
TpeOOBaHUII HOPMATUBHO-TIPABOBBIX AKTOB, YCTAHABIMBAIOLIUX MOPAJOK 00pabOTKU U
3aIUTHI IEPCOHATIBHBIX JJAHHBIX.

HavanbpHHMK ynpaBjeHHd NepCcOHANA E.Il. MexuxoBa






